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MOJIO)KEHHUE
00 aAMMHHCTPATHBHO-X035 ICTBEHHOMN YACTH roCYAapPCTBEHHOTO
DIOXKETHOIO YYpeRIeHHS COUHANBLHOr0 06CaYKHBAHNS
Kpacnopapekoro kpas «TepHOBCKHI ICHXOHEBPOIOT HYECKH i HHTEepHAT»

1. OGuine notoxKeHH

I.1. HacTtosee nonoxeHue onpenenseT HasHaueHue, LeTH, 3a1a4H, GYHKUHH,
rnpasa, OTBETCTBEHHOCTb U OCHOBbI AEATENBHOCTH AAMUHUCTPATHBHO-X03SHCTBEHHOM
4acTy opranu3aunu (aanee - AXY).

L2, AAMWHHUCTPATUBHO-XO38HCTBEHHAS 4acTb OCVLLECTB/gECT
aIMUHUCTPATUBHOE PYKOBOACTBO M Xo03fkcTBeHHOe obcnyvmupanue [BY CO KK
«Tepnosckuit [THW» (nanee - vupexaenue). ,

1.3, AOMHHMCTPAaTHUBHO-XO3A/MCTBEHHAs YacThb SBISCTCH CAMOCTOSTENbHbIM
CTPYKTYPHBIM NOjpa3iienernem yupekaenus. Cosnaercs ¥ AMKBUAMPYETCS NPUKA30M
AMpexTopa yupexaerue. [loqunHaeTcs AupekTopy yupexaieHus.

[.4. B cBoell JeATeNbHOCTH AIMWHUCTPATHBHO-XO3SHCTBEHHas 4acThb
PYKOBOACTBYETCH NEHCTBYIOUIMM 3aKOHOZATENbCTBOM, HOPMATHBHO-IPABOBbIMHU
aKTaMH M METOAMYECKMMH MaTepuajaMHu MO0 BOMpPocaM aIAMHHHUCTPHUPOBAHWS M
X034HCTBEHHOIO obcnyXuBaHus, OpraHu3allMOHHO-PACTIOPS AU TEILHBIMU
NOKYMEHTAMH yupexneHus U HacTosiuuMm [lonoxkenuem

1.5. JlesitensHOCTh aAMHHHCTPATHBHO-XO3SHCTBEHHON YaCTH OCYLLIECTBIsIeTCs
Ha OCHOBE TEKYWErOo W  [EpCleKTHBHOIO  IIaHUPOBaHHUS, MEPCOHANLHOM
OTBETCTBEHHOCTH PabOTHMKOB 3@ HAJIEKALLee MCMOIHEHHE BO3NOKEHHBIX HA HMX
TOKHOCTHBIX 0053aHHOCTEH M OTAeNbHBIX MOPYUYeHHI PYKOBOICTBRA.

1.6. JlupekTop yupeskaeHHs Ha3HaYaeTcs Ha JAOMKHOCTbL M 0CBOBOXKaeTes OT
3aHMMACMOH JIOKHOCTH MPUKA30M MMHHCTEPCTBA TPYAd M COLMAIBLHOTO Pa3BUTHS
Kpachonapckoro kpas. )

Cotpyannxu AXY HasHaualoTcs Ha JODKHOCTH M 0CBOGOKIAIOTCS OT
3aHUMMaeMbIX [OJDKHOCTEH TNPHKa30M AMPEKTOpa YUYPEKIEHHS B COOTBETCTBHH C
AEHCTBYIOILMM 3aKoHonaTenscTBoM Poccutickoit Menepaumn.

1.7. Kanuduxaumonusie TpeboBanus, GpyHKUMOHAIbHbIE 00S3aHHOCTH, 11paBa,
OTBETCTBEHHOCThL PYKOBOJSILIEr0 COCTABA H APYTHX COTPYJAHHKOB aIMHHUCTPATHBHO-
XO3AHCTBEHHOM  4aCTW  perjamMeHTHPYIOTCs  JO/DKHOCTHBIMH — MHCTPYKUHAMM,
YTBEPXIAeMbIMHU AHPEKTOPOM YUpexKIeHUSs. .



1.8. Obuwee pykoBonctBo AXY ocyluecTBiseT 3aMecTHTENb AUPEKTOPA M0
o611KMM BOMpOCaM.

1.9. AXY ocyecTBisieT CBOIO A€ATENLHOCTh BO B3AUMOIEHCTBHH C APYTUMH
CIy)O0aMH U CTPYKTYPHBIMHM TOIPA3NENeHUsIMH YUYPEKIEHHS, @ TaKKe B Mpeienax
CBOEH KOMIETEHLWH CO CTOPOHHUMH OpPraHU3aLMaMHu;

2. CTpyKTYpa M WTATHAA YHCIEHHOCTD AAMHHHCTPATHBHO-X03HCTBEHHOI
H4aCTH

2.1.CTpyKTypa W LUTaTHas YMCIEHHOCTh aAMHHHCTPATHBHO-XO3SHCTBEHHOM
HacTH YTBEPKAAETCH AHPEKTOPOM, HCXOS U3 YCIIOBHI U OCOBEHHOCTEN NeATENLHOCTH
YUpeKIeHHs.

2.2. B cocTaB aJiMHHHUCTPaTHBHO-XO3SIHCTBEHHOW YacTH BXOAAT: AMpEKTOD,
3aMeCTUTelb JMpPeKTOopa Mo O0IIMM BOMpoOcaM, 3aMECTHTENb IHpeKTopa 1o
MeIMLIMHCKON YacTH, 3aMeCTUTeIb AUPEKTOPa MO NMOXKaAPHOH 6€30nacHOCTH, riaBHas
MEeIHMUMHCKasg CecTpa, MAeJIONpPOU3BOAMTENb, CIELHATIMCT MO OXpaHe Tpyia,
CHELMAINCT TPaKAAHCKOH OGOPOHBI, NPOrPaMMHCT, CHELHATUCT MO NOKAPHO
0€30M1acHOCTH, IOPUCKOHCYJIBT, CNIELMANUCT TI0 KaJpaM

3. 3aaa4un aAMHHHUCTPATHBHO-X03AHCTBEHHOMN YacTH

3.1. Xo3siicTBeHHOE ofecneyeHHe NeTeNbHOCTH yYpexKAeHHUs, HANPABIEHHOE
Ha Ka4eCTBEHHOE MpeACTaBleHHe COLMANBHBIX YCIYT NPOKUBAIOILMM B YUPEKIEHUH
rpaxiaHam;

3.2. TloarotoBka W npeicraBieHHe PYKOBOACTBY  HMHMDOPMALMOHHO-
AHATUTHYECKUX MATEPHAIIOB O COCTOSHUM U MEPCIIEKTHBAX PA3BUTHS XO3SHCTBEHHOIO
obecneyeHns 1esTeNbHOCTH YUPEKACHHUS;

3.3. CoBeplIEHCTBOBaHUE M BHEIPEHHUE HOBBIX METONOB OpraHu3aluy paboTsl,
B TOM YHCJI€ HAa OCHOBE HCIIO/Ib30BAaHHS COBPEMEHHBIX TEXHOJIOI'HH;

3.4. YyacTue B npenenax cBoei KOMIMETEHLMH B NOATOTOBKE W HUCIOTHEHWH
YIPaBJICHYECKHX PeLIeHUH PYKOBOACTBA YUPeKICHHS,

3.5, OpdextuBHBIA noabOp W paccTaHOBKA KajpoB, MOBbILLIEHHE YPOBHS
KBaJM(QUKALLKK NepcoHana, pauHoHalbHOE pacnpejeneHne 00s3aHHoCTe .

3.6. Pewienre MHBIX 3a1a4 B COOTBETCTBHM C LENSMH YUPEKICHUS.

4. DyHKUHHN aIMHHHCTPATHBHO-X03HCTBEHHOH 4acTH

4.1. OcywecTBaeHue 0OHIErO PYKOBOACTBA YUPEKACHHEM B LEIOM U
CTPYKTYPHBIMH MOAPA3AeJeHHAMH.

4.2. PallmoHabHOE pacropsiyKeHHe JeHEKHbIMH CPEACTBAMM.

4.3. Obecnedenne cobm0aeHHUS NPABOBOI0 3aKOHOIATENbCTBA B AEATENLHOCTH
YYpEXASHUS, @ TaKXKe COONIONEHHsA 33aKOHHBIX NpaB M MHTEPecOB nojyyarelei
COLMAJIBHBIX YCIYT.

4.4. OpraHy3aums KBalMQUUHPOBAHHBIX QYHKLHH ONeKyHa U rnonevnTens.



4.5. Odopmienre HeOOXOAMMBIX HOKYMEHTOB ISl 3aK/TIOUeHHS J0rOBOPOB Ha
OK43aHMe  yCIyr, TMOJIyYeHME M XpaHeHHe KaHUENAPCKUX [PHHAIIEKHOCTEl,
HEOOXOIMMBIX  XO3SHCTBEHHBIX — MaTepuaioB, 0BGOpYIOBaHUS M MHBEHTap#,
odecreyeHUEe MMM  MOIpa3feieHuil  yupexmeHus, Y4€T HX pacxodoBaHus H
COCTaBJICHHE YCTAHOBJIEHHOH OTYETHOCTH.

4.6. KoHTponp 3a paliOHaIbHBIM PacXoJOBaHHEM MaTepUalioB U kPEJlCTB
BblACNAEMBIX /1 XO3AHCTBEHHBIX Liesel. |

4.7. baaroyctpoHcTBo, o3eleHeHHe W yBopKa TeppHTOpHHK, Mpa3iHuy4yHoe
XyNOKECTBEHHOE OQOPMIEHHE 31aHUI 1 TEPPUTOPHH YUPEKAEHUS, obopyaosanue
UIOWA0K 7151 XpaHeHHsi ObITOBBIX OTXOJ0B, COJAEPKAHME MX B COOTBETCTBHM C
TpeOOBaHMAMM, CBOEBPEMEHHbIH BbIBO3 OTXOIOB,

4.8. Xo3aiicTBeHHOE 00C1y’KUBAHUE POBOAMMbIX COBELLAHHIA, KOH(epeHLni,
CEMUHAPOB U JAPYTHX MEPONPHATHH.

4.9. OcyulecTBieHHe B Mnpejenax CBOeH KOMIETEHLHH MHbIX GyHKUKE B
COOTBETCTBHH C LEIAMH M 3a/1a4aMHi YUpeK AeHHU.

S. [lpaBa paGoTHHKOB aIMHHHCTPATHBHO-XO0351HCTBEHHOMN 4acTH

Lh

1. PaDOTHHKM aIMMHUCTPATHBHO-X035HCTBEHHON YaCTH UMEIOT npaso:

1.1, nonyuars nocrynaionuiMe B yupexiaeHue IOKYMEHTBI M HHBIE
MHOOPMALIMOHHbIE  MaTephansl 10  CBOeMY TNPODMIIO  AeSTeNbHOCTH Ui
O3HAKOMNIEHHS, CHCTEMATH3HPOBAHHOTO YYeTa U UCTONb30BaHus B paboTe;

5.1.2. sampawmBath - M [0aydaTb  OT  PYKOBOAMTENS YUPEKACHHs M
PYKOBOAMTENEH CTPYKTYPHbIX [101pa3ieieHuii HHOOPMALIMIO, HEOOXOAUMYIO U8
BBbIMOJTHEHHUS BO3JIOKEHHBIX Ha HEro 3a1a4 W OyHKLHI;

5.1.3. TpeGoBath M MONyYaThb OT BCEX OTAENOB YYPEKAEHWS OTHETHI O
pacxo10BaHMM MATEpUaNoB, 3an4yacTei u ap.;

5.1.4. oOCyWecCTBAATbL B [fpeaenax cBOeH KOMIETEHLNH MPOBEPKY MU
KOOPIMHALMIO  NCATENBHOCTH  MOApa3feieHHd  Y4YPEXAEHUs [0  BOMpocam
XO38HCTBEHHOr0 00CIyKHBaHKA, O pe3yJibTaTax NPOBEPOK JOK/IaAbIBATh PYKOBOACTBY
YUPEXAEHUS,

5.1.5. mo pesysbraTam nNpoBepOK COCTOSNHMS MMYLIECTBA BHOCHTL NPEATOKEHHS
PYKOBOACTBY YHYPEKIACHHUS O NPHBIEYEHHWH K MaTepPUANbHOH M ilMCLlMl’blMHdeO!d
OTBETCTBEHHOCTH JODKHOCTHBIX JIMI YUPEKICHUS,

5.1.6. BHOCHTD NPEAIOKEHNS 110 COBEPLIEHCTBOBAHUIO dopmM 1 MeTo108 PabOTHI
1noJpasieeHUH U yUpexKAeHH s B LleI0M; :

5.1.7. yuacTBoBaTh B noafope W paccTaHOBKe KajlpoB no cBoeMy npoduiw
NeATeIbHOCTH,

5.1.8.  y4acTBOBaTB B  COBCIW@HMAX MNPH  PACCMOTPEHUH BOIPOCOB
XO39HCTBEHHOTO O0eCTeueHUs 1eATebHOCTH YUpek AeHHS.

th

6. B3auMooTHOWEHHS (coyxebHble cBSA3H)

Hnst BoinonHenua  GyHKUMA "M peanu3auuu npaB *~ aAMWHHCTPaTHBHO-
X039HCTBEHHAs YACTh B3aUMOIEHCTBYET:



6.1. co BCeMH nopasieIeHUIMM YUPEKIEHUS 10 BOMPOCAM:

6.1.1. nonyyeHus:

- 3asBOK Ha 000py10BaHKe, OPITEXHUKY, MeDellb, XO3SHCTBEHHBIE TOBAPBI.
KaHUEeNAPCKUe NPUHANNEXHOCTH U 1p.;

- OTYETOB O PACXOJOBAHHH PACXOAHBIX MaTepHaJIOB, 3aryacTeit u np.:

- pa3bsCHEHHUH O NPUYNHAX NOPYH MMYILIECTBA;

6.1.2. npeaocTaBieHHs:

-MIAaHOB TEKYIIEro MW KalUTaJIbHOrO pPEeMOHTa TMMOMEILEHHH, 3aHHMaeMbIX
noapasieNneHHusaAMH;]

6.2. ¢ UeHTpaIU30BaHHON DyXraiTepueit no Bonpocam:

6.2.1. nonyyeHus:

- HOPMaTHBOB PAaCX0/10B Ha CONEP)KAHUE 3AAHUH U COOPYKEHUH YUpeKIeHHs,
Mpuieraroleil TeppuTOpHH;

- pa3bACHEHHH 110 yueTy 000py10BaHHS, OPIrTEXHHKH, Mebeln, X035i1CTBeHHbIX
TOBApPOB, KAHLEIAPCKHUX MPHUHALTEKHOCTEH;

6.2.2. npeocTaBIeHUs:

~-CMET pacXOOdOB Ha COAEpKAHHE 3/1aHUH M COOPYKEHHH YyupekIeHus,
MpHJIeraroLlel TEppUTOPHH;

-pacyeToOB M0 XO3AHCTBEHHOMY, COLMANbHO-OBITOBOMY M MaTepHallbHO-
TEXHUHYECKOMY 0OCITYKUBAHUIO YUPEKIEHUS

-OTYETOB O PpacXOJOBaHWM CPEIACTB, BbIAGNEHHBIX HA XO38iCTBEHHOE,
COLMANBLHO-OBITOBOE M MaTepHabHO-TeXHHWYeCKoe Oo0CIyKMUBaHWe MoipaszaeneHnil
YUPeKACHUS.

7. OTBeTCTBEHHOCTHL PAaDOTHHKOB
AIMHHHCTPATHBHO-XO03HCTBEHHON YaCTH

7.1.  OTBETCTBEHHOCTb COTPYyAHHKOB AXY, yCTaHaBJMBaeTcs  MX
AOKHOCTHBIMH MHCTPYKLIMSAMH.

Hcnonusomui 00a3aHHOCTH
3aMeCTHTeNs AUPEKTOpa ‘M
no odumMm Bonpocam JL C.M. banabacga
4
CornacosaHo:
IOpuckoHCy BT \M\m M.C. Kynko
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